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How to use this template
Text highlighted in teal italic is where you fill in your own details. Everything else can be used as written, or adjusted to sound more like you. You do not need to justify your decision or add anything further.
💡 One letter per family.  If deregistering more than one child from the same school, list all names and dates of birth in a single letter.
📅 Date it for today.  A future date can leave your child technically still on the register. Exception: if sending during a school holiday, date it the day before term resumes.

YOUR DETAILS
[Your Full Name]
[Address Line 1]
[Address Line 2]
[Town / City, Postcode]

[Today's Date — written in full, e.g. 14 May 2026]

RECIPIENT — SCHOOL
[Head Teacher's Full Name]
[School Name]
[School Address Line 1]
[Town / City, Postcode]

Re: [Child's Full Name] — Date of Birth: [DD Month YYYY]

Dear [Head Teacher's Name],

After a great deal of thought, we have decided to take on full responsibility for our [son's / daughter's / child's] education by home educating [him / her / them]. This is a decision we feel positive and confident about, made in accordance with Section 7 of the Education Act 1996.
We are writing to let you know that [child's first name]'s last day at school will be [date], and to ask that you kindly remove their name from the school register from that point, in line with Regulation 9(1)(f) of The School Attendance (Pupil Registration) (England) Regulations 2024.
We want to reassure you that [he / she / they] will receive a full-time education suited to [his / her / their] age, ability, aptitude and any special educational needs. We have already spent time preparing and feel ready for this next step.
With that in mind, a meeting at this stage is not something we are seeking — though we appreciate the offer if one is made. The decision is made, and we are looking forward to what lies ahead.
Thank you for everything the school has provided. We wish you, the staff, and [child's first name]'s classmates all the very best.

Yours sincerely,

[Your Full Name]
[Your email address or phone number — optional]

The regulation behind this letter
Regulation 9(1)(f) of The School Attendance (Pupil Registration) (England) Regulations 2024 requires that a school removes a child from its register when the parent notifies the school that the child is to receive education otherwise than at a school. The school must act on this notification — it is not discretionary.
Section 7 of the Education Act 1996 gives every parent the right to take on full responsibility for their child's education. Home education is a well-established legal choice — you do not need anyone's approval to exercise it.
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